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IHHOJIOKEHHUE
o paoorte B cucreme ACY PCO

r.0. ToapATTH



1. O0mue moJ1oxKeHMs.

1.1. B mensix obecriedeHus TOCTOSTHHOTO Toepkanust nHpopmammu, Xxpausiieiics B 6aze nanasix ACY PCO B
AKTyaJIbHOM COCTOSIHMM W YIOPAOdOYCHHA pa6OTLI OpOBOAATCA MEPOIIPUATHA B LCIIAX COI[CﬁCTBHSI
pa3BUTHIO 00pa30BaTENBLHOTO yupexacHus. COTpyIHUKH,
yuyacTBywonme B opranuzanuu cucteMbl ACY PCO, neldcTBYyIOT Ha OCHOBAHUU HACTOSIIIETO
[Tonoxenus, yrBepxkaaemoro CoBETOM IIKOJIBI.

1.2. Hacrosimee [lonoxxeHne u qesiTeIbHOCTh O 00ecTIedeHnI0 6€30I1acHOCTH 00pa30BaTeIbHOTO MpoIiecca He
MOTYT IPOTUBOPEUYUTH JCHCTBYIOLIEMY 3aKOHOIATENLCTBY M Y CTaBy 00pa30BaTEIbHOTO YUPEKICHHS.

2. leau u 3aaa4m.

2.1. Cucrema ACY PCO ucnonb3yeTcs AJis pelieHus ClIeayouX 3a1a4:

2.1.1.03¢dextuBHas  opraHuzanys  YOpaBICHHS  Y4eOHO-BOCIUTATEIHHBIM
IPOIIECCOM B IIKOJIE.

2.1.2.BBoj 1 XxpaHeHUE JaHHBIX 00 YCTIEBAEMOCTH M TIOCEIAEMOCTH 00YJarOIUXCsl.

2.2.3.OnepatuBHbiii goctyn nois3oBareneidr ACY PCO k oleHkam 3a BeChb IEpPHOJ
BEJICHUS JKypHAJIa 10 BCEM MPEIMETaM B JIF000€ BPEMHI.

2.3.4.CBoeBpeMeHHOE  MH(OPMHPOBAHHWE  POJIUTEICH IO  BOIPOCAM
YCIIEBAEMOCTH M MOCEIIAEMOCTH HX JICTEH.

2.3.5. ABroMaTtu3anys (POpMUPOBAHUS OTUETOB YUUTEIEH U aIMUHUCTPALIUH

2.3.6. BeiBog mH(pOpManuu, XxpaHsmencs B 6a3e JaHHBIX, HA OyMa)KHBIH HOCUTEIb /Il OPOPMIICHHS B BHJIE

JOKYMEHTa B COOTBETCTBHH C TpeOOBaHUAMHU POCCHIICKOTO 3aKOHOATENbCTBA.

2.3.7.KoHTpOJIb BBHITIOTHEHUS 00111€00pa30BaTENbHBIX MPOTPAaMM B COOTBETCTBUHU C YIEOHBIM
TUTAHOM Ha TEeKYIIMH y4eOHBIH To/I.

2.3.8. XpaHeHue JaHHbBIX O pAOOTHUKAX YUPEKIACHHUS.

3. Opranuszauus J1eiTeJJbHOCTH, IPABUJIA U NOPSAA0K padoThl ¢ cuctemoii ACY PCO.
3.1. Cucremusiii anMuHucTparop ycranasimusaet 110, HeoOxoaumoe utst pabotsl ¢ cuctemoit ACY PCO, u
o0ecrieurBaeT HaUIekKalIee GyHKIIMOHUPOBAHUE CO3IaHHON IPOTPaAMMHO-AIapaTHON CPEJIbI.
3.2. [lonp30BaTeny MONy4aroT PEKBH3HUTHI IOCTYNA K 3JIEKTPOHHOMY JKypHAITY
B CIIEAYIOIIEM HOPSIJIKE:
3.2.1. AAMMHUCTpAIM IIKOJIBI OJTYYaeT PEeKBU3HUTHI JOCTYIA HA BCE YPOBHU

y aamunuctpatopa ACY PCO wucnons3yoT ux aia8 3(GQGEKTUBHOIO yIpaBieHUS Yy4ueOHO-
BOCIHUTATEIbHBIM MTPOLIECCOM B ILIKOJIE;

3.2.2 Pongurenu n 06yqa}01unec;1 MOJIYHarOT pCKBU3UTHI JOCTYIIA Y KIIACCHOT'O PYKOBOIHUTCIIA.

3.3. PopuTenu momy4aroT JOCTYI K JaHHBIM CBOMX JieTeit; ucnonb3ytoT cuctemy ACY PCO s mpocmoTpa
xoJla oOydeHHUsI U BOCHHUTAHMSI CBOEro peOEHKa, BEIyT IEPENUCKY C KIACCHBIM PYKOBOJUTEIEM,
neaaroraMu 1 aJMUHUCTPALAEH.

3.4. O0yuaroniecs MOTYYarOT JOCTYI K COOCTBEHHBIM JaHHBIM, HCIIOJIB3YIOT
3JIEKTPOHHBIN KYPHAJ JI1 IPOCMOTPA, BEYT MEPENUCKY C KJIACCHBIM PYKOBOJUTENEM, IIearoraMu 1
aJMUHHCTpALUE.

3.5. Tlonyuennsie u3 cucreMbl ACY PCO TBepable KOMHMHM OTYETHOW JTOKYMEHTAIlMH, 3aBU3MPOBAHHBIE
3aMEeCTUTENeM JupeKkTopa 1o YBP, NOMKHBI XpaHWTBCS B COOTBETCTBUM C HOPMAaTUBHBIMHU
TpeOOBaHUSAMU 3aKoHO1aTeNbCTBa PO.

4. TIpaBa n 00s13aHHOCTH NoJib30BaTeeil cuctembl ACY PCO.

4.1. IlpasBa:
4.1.1. TTonw30Barenu uMeroT npaso Aoctyna k cucreme ACY PCO exenHeBHO

U KPYIJIOCYTOYHO.
4.1.2. Bce nonb30BaTeIn UMEIOT MPaBO Ha KOHCYJBTAIIUH 110 BOIIPOCaM paboThI €
cucremort ACY PCO nocpeacTBoM IIKOJIBHOTO caiiTa WM KOHCYJIbTallMM aAMUHHCTpaTopa cuctemsl ACY
PCO.
4.2. O0s3aHHOCTH:



4.2.1. Anmunuctparop ACY PCO:

4.2.1.1. Opranuzyer NOCTOSHHO ICHCTBYIOIIMI MyHKT i oOy4yeHHs pabore C
cucremoit ACY PCO yuutenel, KJIaCCHBIX PYKOBOJIMUTEIEH U POIUTENECH IO
Mepe He0OXOTUMOCTH.

4.2.1.2. TIpoBOauUT 3aKpBITHE/OTKPHITHE HOBOTO Y4E€OHOT0O TOJIa U AJIEKTPOHHBIN MepeBo
00y4aroImuUXCs U3 Kacca B KJIACC HA OCHOBAHHY MPHKAa3a JUPEKTOPA IIKOIIBI.

4.2.1.3. ExxenenenbHo koHTposupyer cucremy ACY PCO wu pasmemniaer
pe3yNbTaThl KOHTPOJIS HAa JOCKE WH(OPMALIUY 11 yYUTENIEH.

4.2.1.4. ExxeMecs9HO U 110 OKOHYAHHMH KaXJI0r0 Y4eOHOI0 Mepro/ia MPOBOAUT aHAIIN3 BEACHUS

JNEKTPOHHBIX JKYpHAJIOB M IepelaeT ero A JajbHeled o0paboTku

3aMECTUTENI0 AUpeKTopa 1o YBP.

4.2.2. 3amectutens qupekropa rno YBP:

4.2.2.1. ExxeMecsiuHO M MO OKOHYAHWU YYEOHBIX IMEPHUOJOB COCTABISIECT OTYETHI MO paboTe yduTenel ¢

cucremoit ACY PCO Ha ocHOBe aHajin3a BeACHUS SJICKTPOHHBIX
KypHAIIOB, TpenoctaBieHHoro aamuuauctparopom ACY PCO 3a mpomemmuii Mecsil, y4eOHBIN
HEePUOI.

4.2.2.2. OcylecTBIsSIET KOHTPOJIb BBHIMOJHEHUS OCHOBHBIX 00I11€00pa30BaTEIbHBIX
porpaMM 1o MmpeaMeraM y4eOHOro IuiaHa.

4.2.3. Cekperapb (IeT0NpOU3BOIUTEND):

4.2.3.1. Bemer u mnopaepxuBaer crucku oOydaromuxcsi OY B akTyanbHOM

COCTOSIHUH.

4.2.4. PabOTHHK OT/IejIa KaJIpOB:

4.2.4.1. Bener W NOAAEPKUBACT CIUCKU COTPYJHUKOB, BBOJUT HOBBIE JaHHbBIE I10
M3MEHEHHUIO U OOHOBJICHUIO COIEPIKAHUS 110 KAXKIOMY PaOOTHUKY LIKOJBI.

4.2.5. Yuurens:

4.2.5.1. Hecer OTBETCTBEHHOCTb 3a €XEIHEBHOE U JOCTOBEPHOE 3aIlOJIHEHUE
OLICHOK yCIIEBAEMOCTH U OTMETOK O IOCEIIAEMOCTH 00yYaroMXCsl.

4.2.5.2. ExxeMecsIYHO ¥ 110 OKOHYAHHU YYeOHBIX MIEPHOJIOB YCTPAHSIET 3aMEYaHUs B

3JIEKTPOHHOM >KypHaJjle, OTMEUYEHHBIE 3aMECTUTENIEM TUpeKTopa 1o YBP.

4.2.6. KnnaccHbIi pyKOBOJUTEb:

4.2.6.1.Hecer OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh CITHCKOB OOYYarOIIUXCS
KJacca v uHpopManuu 00 00yUJaroIUXCs U UX POTUTEINSX.

4.2.6.2. NupopMHupyeT pOIUTENECH O COCTOSHHHM YCIIEBAEMOCTH M TIOCEMIAEMOCTH WX JIeTeH uepes
ABTOMATU3WPOBAHHBIC OTUCTEI, C(i)OpMI/IpOBaHHI)IG Ha OCHOBC JAaHHBIX 3JICKTPOHHOT'O XXYypHaJia.

5. KoHTpoJb ¥ NepuoAuYHOCTh padoThl ¢ cuctemoii ACY PCO.
5.1. Otuer 00 aKTUBHOCTH MoJb30Baresnel npu padore B cucteme ACY PCO
(dbopmupyeTcst OAMH Pa3 B HEAEIIO.
5.2. Oruer O 3amOJHEHHMH SJICKTPOHHOTO JKypHala M KOJWYECTBO BBICTABICHHBIX
OLICHOK OO0ydarommMmcs (OPMHPYETCS €XKCHEICIbHO, €KEMECIYHO U 32
KaKIbIH y4eOHBII MepHO/I.
5.3. OryeTsl MO YCIEBAEMOCTH U IOCEHIAEMOCTH  OOYYaIOIIMXCS
dopMUpYIOTCS B KOHIIE HENENIH, a Takke B KOHIE Yy4eOHBIX
NEPUOJOB U y4eOHOI0 roja.

6. OTBeTcTBEeHHOCTH NMoJib30BaTeliei cucrembl ACY PCO.
6.1. Kareropuuecku 3ampeniaercs 1omyckaTh ooydaronmuxcs Kk padote B cucreme ACY PCO.
6.2. Bce moap3oBarenu HECYT OTBCTCTBCHHOCTb 3a COXPAaHHOCTb CBOMX PCKBHU3UTOB OOCTYIIA,

HCKJTIOYAIONIYI0 TOJKIOYEHHE MOCTOPOHHHMX, B COOTBETCTBUU C 3akoHOM P®D Ne 152 «O
MIEPCOHAIBHBIX TAHHBIX).

7.3akaounteasHoe IloJoxenue.

7.1. I3mMeHeHuss u pomnonHeHWss B Hacrosamee [lomokeHne mIpUHUMAKOTCA
pelieHreM  AMPEKTOpa  IIKOJBI € OO0SM3aTEeIbHBIM  IOCIEAYIOIIUM
yTBepkaeHreM COBETOM IIKOJIbI U
OOIIENIKOILHON POUTENBCKON KOH(pEpEHIHEH.






ITpunoxxenue Ne 1



PersiameHT padoThl MoJIb30BaTeIel € 3JIEKTPOHHBIM :KypHaJioMm B cucteme ACY PCO.

1.001me moJaoKeHus

e DX dynknuonupyer B cetu Muteprer ¢ cucteme ACY PCO(Paznen «KimaccHbll )KypHal», BKIAIKa
«KnaccHslii )KypHa»).

e Jloctyn k 32K BO3MOXKEH ¢ J1H000T0 KOMITBIOTEPA, MOAKIIOYEHHOTO K ceTh VIHTepHeT.
e Jlna noctyna k 9)K peKOMEHIYeTCs MCTIONB30BATh KOMITBIOTED, YAOBIETBOPAIOIIMA TPEOOBAHUAM: O
IIponieccop ot Pentium 1000 MI'n m Bellie, omnepaTuBHAs MaMaTh oT 128 MO u BbIle, MOAKIIOYCHUE
k WurepHer. [lomkHa ObITh ycTaHOBIICHA Jt00ast onepanuonHas cucrema (Windows, Linux wiun MacOS) u
OJIMH U3 Opay3epoB:
MS Internet Explorer 7.0 u Bbiie;

) Opera 9.25 u BbIIIE;
n n

Mozilla Firefox 3.0 u BblmIE;

Google Chrome 3.0 u Beimie; — Safari
3.0 u BhIIIIE.

e Jlonp3oBateny nomyvaer poctyn kK XK Ha OCHOBaHMHU BBIIAHHBIX COTpyAHUKOM OV (MeroaucTom
ACY PCO), xoropsrii HageneH ¢yaknuonanom aamuauctparopa ACY PCO OV, pekBU3UTOB AOCTyNA U B
COOTBETCTBHUHM C LIeJSIMU U 3aadyamu BHeapeHus DK, onpeneneHHbMu aaMuHucTpanued OV i kaxaoi
IPYIIIBI I0Jb30BaTeNeH, PYHKIMOHATIBHBIME BO3MOKHOCTSIMH ITPOIPAMMHOI0 00ecIIeYeHusl.

e PykoBoAMTENb YYpPEKIACHUS JOBOJUT JIO CBEACHUS OOYYaIOIIMXCS W POAUTENCH (3aKOHHBIX
MpeACTaBUTENCH ) X MpaBa U 00S13aHHOCTH B COOTBETCTBUM C HOPMATUBHBIMH MIPABOBBIMH aKTaMH, a TAKKe
nH(OPMALIHMIO O TOPSAIKE KOHTPOJSI YCIeBAeMOCTH oOydaroiierocs yepes ero /1 v ¢ MOMOIIBI0 TEKYIIUX
otueToB B DXK.

e B nHauane paGoThl nonb3oBarensb 00s3an 3apeructpuponarbes B ACY PCO, ykazaB 061acTh, ropof,
TUI 00pa30BaTENBLHOIO YUPEXKICHUS, YUPEKICHHUE, U BBECTU CBOE UM PETUCTPALMU (JIOTHH) U apOJlb.

2.ITopsaiok padoThl KIacCHOTO pykoBoauTens ¢ JK.

1. PaGora xmaccHoro pykoBoauTens c¢ XK ocymectBisiercss B pasaene ACY PCO «KnaccHbrit
KypHAID».

2. B ciyuae OTCYTCTBUSI Yy4YEHMKa KIJIACCHBIH pPyKOBOAMTENb OTpaxaeTr B XK Ha cTpaHuue
«[Tocemaemoctby npuuuny orcyrcTBus (YII — yBaxkurensnast; HII - HeyBaxkuTenbHas).

3. He pexe 1 pa3a B Heziemt0 KIaCCHBIH PYKOBOJUTENb MOIydaeT y corpyaHuka OV, KOTopblil HajieneH
¢ysakuonanom agmuHuctpatopa ACY PCO, undopmarnuto o0 obOpamenusx k 9K ponureneid (3aKOHHBIX
MpeACTaBUTENCH) OO0yJalomuxcs Kiacca W HAlOMHHACT POAUTENSIM (3aKOHHBIM TPEACTABUTENSIM) O
HeoOxoanMocTH perynspHoro nocenieHus K. Order 00 oOpameHusax k DK, mogydeHHbIH OT COTpyAHUKA
OV, kortopelii HazeneH ¢(yHkunoHanom agmuHucrtpatopa ACY PCO OV, moxer ObITh NpeAcTaBleH
KJIACCHOMY PYKOBOJIUTEIIO B 3JIEKTPOHHOM U [1€YaTHOM BUJIE.

4. B cinydae HEOOXOAMMOCTM WJIM IO 3alpocy poJuTeNedl TOTOBUT TBEpHAble KOMUHU OT4eTa 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH UX peOeHKa.

5. Ilo OKOHYAaHUU HeNeNH, a TaKKe y4eOHOro mepuoja Ha KaXJ0ro o0ydarollerocss Ha OCHOBAHUU
naHHbIX DK roroBUTCS OTYET 00 YCHEBAaeMOCTH M IMOCEIAeMOCTH, KOTOPBIA HANpaBisIETCs POIAUTEISIM
(3aKOHHBIM MPEICTAaBUTENSIM) B 3JIEKTPOHHOM BHJE WJIM B IMeYaTHOM BHJe (TI0 3ampocy poauTenei
(3aKOHHBIX MpeCTaBUTENEH).

3.Mopsaok padorsl yuureas ¢ K.

1. JIna s¢¢extuBHON paboTel ¢ DK yuuTesnb 3amoiHsAeT KaleHAapHO-TEMAaTHYeCKOe IIaHUPOBAHUE B
paznene ACY PCO «lInanupoBanue ypokoB».

2. Pabora yunrens ¢ XK ocymectnisercs B pazaene ACY PCO «KnaccHblit )xypHam».

3. Yuutenb BBICTAaBISET OICHKH 3a YCTHBIE OTBeTHI B DXK mocie (WM B T€YEHHE) KaKIOTO ypOKa,
OLIEHKH 32 MUCHbMEHHBIE Pa0OThI BHICTABISET B CPOKH, NPETyCMOTPEHHbIE HOPMaMHU POBEPKU MUCHbMEHHBIX
pabor.

4. Yyutenb BBICTABIS€T OLEHKM B rpade Toro AHsS (4yucia), Korga MpoBeAeH ypoK. OILeHKH
BBICTaBIIAIOTCS B DK TOJNBKO 110 HA3HAYEHHBIM 3a/IaHHUSIM.



5. Yuutens nenaer ormetku B DK 06 oTcyrctBum yvamerocs (H) Ha ypoke, ono3ganusx Ha ypok (O).

6. Yuurenb cHCTEeMaTHYEeCKH, HE PEeXe OJHOTO pa3a BHeAento, 3aHocuT B XK wmHboOpmanuioo o
JIOMAIITHEM 3aJaHUH JIJIS yJaiuxcsl.

7. Ha crpanune «TeMbl ypOKOB U 3aJJaHUS YUIUTENh 00513aTEIHLHO BBOJUT TEMY, U3YUCHHYIO Ha YPOKE.

8. B TedeHue mATH JHEH MOCIe OKOHYAHHS y4eOHOTro Mepuoaa yuuTenb 3amonaser pazaen ACY PCO
«KraccHblil KypHalm» HWTOTOBBHIMH OLIGHKaMH OOYyYaroIIMXCsl 3a KaXIbld ydueOHbIM mepuon (Hemens,
4eTBEPTh, OIYrOAUE, TON).

9. B ciydae 6oJe3HHM y4HTENs NPEIMETHUK, 3aMEIIAIONINI KoJutery, 3anoiHseT DK B yCcTaHOBICHHOM
nopsiike (CBeIEHUs O 3aMEHE BHOCATCS B XKYPHaJ 3aMELICHHBIX M MPOMYIIEHHBIX YPOKOB U (UKCUPYIOTCS
3amectuTeneM aupekTopa mo YBP B TBepabix konusx XK mo okoHUaHUH yueOHBIX TIEPHO/IOB).

10. YuuTenb HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U B IOJIHOM O0BEME MPOXOKIEHUE OCHOBHOM
00111€00pa30BaTEILHON MPOTrPaMMBI 110 IIPEIMETY.

4.I1opsiok pa6oTsl 3aMecTuTe s JUpekTopa o YBP ¢ K.

1. 3amectutens qupekTopa no YBP no okoHuaHuu yueOHBIX epruoaoB (GOpMHUPYET Ha OCHOBE JJTaHHBIX
DX TBepable KomuH, 0TOOpaXkasi CHUCKHU KJlacca, OTMETKH, MOCEIIaeMOCTb, MPOMIEHHBIE TEMbI U TOMAILTHUE
3aJjaHus, OLEHKM 3a Yy4eOHbIM mnepuon. 3aBepseT MPaBHIBHOCTh IEPEHOCAa JaHHBIX MOANUCHIO C
pacimudpoBKOil ¢ yKkazaHueM AaThl.

2. 3amectuTenb AupekTopa mo YBP mo okoHYaHuM y4eOHBIX MEPHOJO0B (PUKCUPYET 3aIUCh B TBEPIBIX
kormusx DK O NpoBEACHHOW paHee 3aMEHE YPOKOB B COOTBETCTBUHM C JKYPHAJIOM 3aMELICHHBIX U
MPOMYUIEHHBIX YPOKOB.

3. 3amecrtutens nupektopa no YBP nepenaet tBepasie konuu DK cekperapro OV Ui MOCIeayomero
apXUBUPOBAHMUSL.

4. 3amecturenb aAupekTopa 1o YBP exemecsuHO M IO OKOHYAHMM Y4E€OHBIX NEPHUOIOB COCTABIISIET
oTyeTsl O pabore yuurenedd ¢ DX Ha ocHOBe aHanmuza pabOTBI C DBIEKTPOHHBIM KYpPHAJIOM,
MPEAO0CTaBICHHOT0 3amecTuTeseM nupekropa no UT 3a npomeniuii Mecsil, yueOHbIN TEpUOI.

5. Bamecturens aupektopa mo YBP exemecsdHO M 1O OKOHYAHUHM YYEOHBIX MEPUONOB (OPMHUPYET
CIIMCOK 3ameuaHuil 1o BeaeHuto J)K ¢ nmocnenyromien nepefayeil yauTento Ais yCTpaHeHUs.

6. IIpu nu3MeHeHuu pacnucaHus YIeOHBIX 3aHATUN 3aMECTUTEINb AupeKkTopa o Y BP BHOCHUT n3MeHeHus
B pacnucanre ACY PCO u mybnukyeT cooOlieHre Ha AIeKTPOHHON JOCKe 00BsBICHUI.

S5.I1opsinok padotsl corpyaHuka OY (meroaucra ACY PCQO), Hafe/IeHHOT0 (PYyHKIIMOHAJIOM
agmuaucrparopa ACY PCO yupexaenus

c DK.

1. Corpynnuk OV, HazgeneHHoro ¢yHKIHoHaIoM aamuHuctparopa ACY PCO  yupexneHus
oIpeJiesIAeT Mmpasa Jloctyna nons3oBateneit 9K — corpyannkoB OV B COOTBETCTBUHU € LIETSMM U 3a/1a4aMu
nesarenpaoct OY.

2.0pranusyeTt KOHCYJIbTaluu 1o padote ¢ DK s yuuTenei, KIIaCCHBIX PYKOBOJIUTENCH U POIUTENCH B
0 MEPe HEOOXOTUMOCTH.

3.IIpoBoaut koMmIuiekc Mepomnpustuii no mnoaroroske cucreMel ACY PCO mna paborel ¢ 9K
(bopmupyeT yueOHBIH MJ1aH, pacucaHue, Tapu(OUKAIMIO 1€1aroroB, TPOBOIUT JCJICHUE HA TTOATPYIIIHI ).

4.ExeHenenbHO (hOpMUPYET CIIUCOK 3aMeuaHuii o BeaeHuto DK ¢ nocnenyroiei nepeaayeit yauTento
JUISL yCTpaAHEHUSI.

5.ExemecsiuHO ¥ IO OKOHYaHUU Y4E€OHBIX MEPHOAOB MPOBOIUT aHAU3 paboThl ¢ XK 3a mpomeammit
MecsIl, Y9eOHBIN TIEPHO/I.

6. Ilopsnok padoTsl cexperaps ¢ K.
1. Cekperapp OY BHOCHUT U3MEHEHHUS B CIUCKU O0YUaIOIIUXCSL.

2.@opMupyeT CIUCOK 3aMeuannil o BeaeHuto JK ¢ mocnenyronieit nepenayeit amMmuauctparopy ACY
PCO.

7. Ilopsinok padoThbl padoTHHKA 0TAe1a Kaapos ¢ JK.
1. PaGoTHuUK oT/Jena KaJipoB CBOEBPEMEHHO BBOAUT U3MEHEHHUS B 06a3y TaHHBIX MO KAXA0MY paOOTHHUKY
LIKOJIBI.
2. CBOEBpEMEHHO NPEIOCTABIAET UH(OPMALIHIO OpraHaM 00pa30BaHUs U



JIPYTUM OpraHU3aUsM, COTJIACHO 3aKOHHBIX TPeOOBaHUH, 10 Kaxa0My padboT-
HUKY IIKOJIBL.

3. ExxeroiHo apxuBupyeT HHPOPMALIKIO IO PAOOTHUKAM LIKOJIBI.

8. Ilopsaaok padoTsl poauTesieil u yyamuxces ¢ K.

1. Pomutens (3aKOHHBIA MPEACTABUTENH) MOXKET IMPOCMOTPETh HH(OpMAIHI0, JOCTYIHYIO B D]
oOyuJarolerocs, ¢ I0MallHero KOMIIbIOTEPa, a B CIy4ae OTCYTCTBHUSI TaKOW BO3MOKHOCTH - C KOMIIBIOTEPA,
PaCTOI0KEHHOTO B IITKOJIC B COOTBETCTBUU C PEKUMOM PAOOTHI YUPEKICHHUS.

[Tpunoxenune Ne 2.
PernamenT nepenaum ceegennii u3 7K B apxXuB yupexkieHus

1.001m1e moJ1oKeHus

e B perinamenTe onucaHbl MEXaHM3MBI MOATOTOBKHM K TedyaTH cBelneHuil u3 DXK; mepegaun TBEpAbIX
KOIUM BHYTPU YUPEKICHMS; XPAHEHUs TBEPABIX KOIMM; apXUBUPOBAHMSA TBEPABIX KONUMN; YHUUYTOXKECHUS
TBEPABIX KOMUI MO UCTEYEHUU CPOKOB XPAHCHUS. 1

e DX HBJZISIGTCSI JIOKYMEHTOM BPEMEHHOI'O0 XPaHEHHMs] U MO0 HUCTEYCHHH S5 (IMATH) JIET MOIJICKUT

YHHUYTOKCHUIO .

2.ITopsinok pa6oTsl coTpyaHuKkoB OY no nepenayve cBeaeHui
u3 7K B apXuB yupexaeHus.

1. He no3gHee msTH OHEW TO OKOHYAHUM YYeOHOro Mepuoia 3aMecTuTeNst aupekropa no YBP
yupexaenus popmupyer B ACY PCO u mewaraer otuer «PacmeuaTka KJIacCHOTO KypHalla» Ui BCEX
KJIACCOB IIKOJIBI CO CIEIYIOITUMU MTapaMeTpaMHu:

1.1. Vka3bIBaeTcs Kjacc;

1.2. Vka3piBaeTcs npeamet uim «Bcey;,

1.3. Yka3bIBaeTcs MHTEpBA (JaTa Hayala y4eOHOro mepruoja - Aata OKOHUaHUsl y4eOHOTo epuoaa);

1.4. Yka3bpIBaeT KOJIUYECTBO 3aHATUN Ha cTpaHule: 40

2. He mo3iHee nisiTH THEH TI0 OKOHYAHUU YIeOHOTO Io/Ia 3aMeCTUTENb TupekTopa mo Y BP dopmupyer B
ACY PCO u neuaraet otueT «CBOJHAs BEIOMOCTh yUeTa yCIIEBAEMOCTH JIJIsl BCEX KIJIACCOB IIIKOJIBI

3. OTY4eTHI TOTOBSTCS K TIEUATH C YIETOM CIIECTYIOIINX PEKOMEHIAINii:

3.1. lns pacneyaTku peKOMEHyeTcsl ucnonb3oBarh Opaysep Mozilla Firefox 4.0 (wmu Beime), Internet
Explorer 7.0 (unu BbIie).

3.2. Tlepen meuyatpi0 HEOOXOIMMO TPOBEPUTH OTOOpPAKEHHE BCEX CBEICHWH, BBHIBOJUMBIX B OTYETE,
BOCIIOJIB30BABIINACH KOMaHA0U «lIpenBapUTenbHbIN IPOCMOTPY.

4. 3amectuTens qupektopa o YBP KOMIIIEKTyeT BCe JIMCThI OTYETA, OTHOCSIIHUECS K OJHOMY KJaccy,
o BceM mpeameram. CTpaHUIIH TOJDKHBI OBITH TPOHYMEPOBAHBI C TIOMOIIBIO HHCTPYMEHTA Opay3epa B

! " Jlennonpou3BoACTBO U apxuBHoe neno. Tepmunsl u onpenenenns. TOCT P 51141-98"

21'[p1/11<a3 Munnctpa npgoceBemenusi CCCP ot 27 pmexabps 1974 r. N 167 «Ob YTBEPXIEHWN UHCTPYKLMN O
BEJAEHNU IIKOJIbBHOU JOKYMEHTALII»



BEPXHEM IIPABOM YTy CTPAHHULIbI B BO3PACTAIOIIEM MTOPSIKE HOMEPOB, HAYMHAS C IIEPBOr0. YUueOHbIe
MPEIMETHI B )KypHAJIE JOJKHBI PACIIONIaraThcsi B a()aBUTHOM MOPSIIKE.

5. Yaurens OY penaroT 3amuch B TBEPABIX Komusix XK 0 MPOXOXKICHUHM TPOrpaMMbl 3a y4eOHBIN
NEPUOA.

6. 3amecturens nupekropa no YBP mo okoHuaHMM y4eOHBIX MEpHOAOB (PUKCUPYET 3alUCh B TBEPIBIX
konusix OXK O MpoBeAEHHON paHee 3aMeHE YPOKOB B COOTBETCTBUU C JKYPHAJIOM 3aMEIIECHHBIX H
IIPOIYILIEHHBIX YPOKOB.

7. Cexpetapp OY npommBaeT TBepabie Konuu DK 1Mo clenyronmM mpaBuiam:

7.1. CneBa Ha noyisiX (Ha MOJIOBUHY CBOOOJHOTO IMOJS C T€M, YTOOBI COXPAHUTh YMUTAEMOCTb TEKCTOB
JOKYMEHTA MpU nepenucThiBaHiu DYK) MHOTOCTPAHHYHOTO JOKYMEHTA MTOJIKOW JHOO0 MIWJIOM NIENar0T TPH
OTBEepCTHSl JIMOO BCE CTPAHULIBI MPOOUBAIOTCS JIBIPOKOJIOM Ha OAHOM YypoBHe. OTBEpCTHS HAeTaroT
CUMMETPUYHO [0 BBICOTE JHcTa. PaccTosHue Mexay MpoKojJamMu OOBIYHO COCTaBiIsieT 3 cM, a
pacrojararTcs OHH CTPOTO M0 BEPTUKAIBLHOMY IIEHTPY JIUCTA.

7.2. IIpomMTh TOKYMEHTHI Jy4Ille BCEro ¢ MOMOIIBIO IMPOIIMBOYHON UIJIBI IIIIAraTOM OaHKOBCKUM HJIU
HuTkamMu npoumnBHeiMH JIII-210. ITpu OTCyTCTBMM TakKON HMTKHM MOXHO BOCIOJIB30BaThCS IPOYHOM
(KarmpoHOBOM MJIM OOBIYHOM, CII0)KEHHOW B HECKOJIBKO pa3) HUTKOM. L{BeT HUTH 3HAaUYEHUS HE UMEET.

7.3. KOHIIBI HUTKHU CIIAyeT BBIYCTUTh U3 LIEHTPAIbHOTO OTBEPCTHUS HA 000POTE MOCIEIHEro JUCTa U
3aBsA3aTh UX y3710M. OCTaBIATh HEOOXOAUMO OKOJIO 5 - 6 ¢cM cBOOOAHOTO KOHLA. Jlydie caenaTs ¢ 3amacom,
a MOTOM M3JIUILKU 00pe3ats.

7.4. Cnenyet onevarath /€70 HakJeiikoil u3 6ymaru ¢ Haanuchio (cM. Puc. 1). IIpu odhopmnenun nen
MPUMEHSTh KaHLEJIAPCKUI (CHIMKATHBIN) K€, My4YHOU U KpaXMaJIbHbIA KJIEHCTEPhl HE HCIOJIB3YIOTCS.

7.5. Hakuelika ¢ 3aBepUTENIbHOM HAJIUChIO MOXET MMETh pa3Mepbl mpuMepHo 4 Ha 5 - 6 cm.
HaxnenBarot aucT Tak, YTOOBI OH 3aKpbUI y3€l U 4acTh JUIMHBI HUTeH. KOHIBI HUTEH 0053aTebHO JOIKHBI
ObITb CBOOOIHBI Ha 2-3 cM. 3aBepHUTEIbHAS HAJNMUCh CTABUTCA IOC]e BbIChIXaHMs Kies. [loanuceiBaer ee
PYKOBOIUTEID YUPEKACHHUS WU YIIOJIHOMOUYEHHOE UM JIMLIO.

7.6. [lonnuce pykoBoauTens (YHOIHOMOYEHHOTO JIULla) AOJKHA ObITh OTYETIMBA U pa3zinuuuma. [ledats
JI0JKHA OBITh pacIioyio’keHa Kak Ha HakJIeHKe ¢ 3aBepUTeNbHOIN HaIKUChIO, TaK U Ha jucTe. OTTUCK MevaTH,
PAaCIIOJIOKEHHBIM KaK Ha HAKJIEHWKe, TaK M Ha JIMCTE JOKYMEHTA, a TaKKe y3€l M HUTH, 3aJIUTHIC KIIEEM,
CIIy>KaT Il MHAUKALUU HEIPUKOCHOBEHHOCTH JOKYMEHTOB J€Ja.

OO0pasern HaKIEHKU AJI1 MHOTOCTPAHUYHBIX JOKYMEHTOB
1 00pa3zer] pacroioKeHus rneyaTu

[IpOMHYPOBAHO, MNPOHYMEPOBAHO U
CKPEIJIEHO I1eYaThbio

5 (IIaTs) JIMCTOB |

3aMecCTUTENIbE OMpeKTopa no YP |

(mognmuce) Sanuena|T.B.

"o 2010 r.

Puc. 1

8. 3amectutenp qupekropa no Y BP nposepennbie TBepabie konuu XK 3aBepsieT MoANMChIo ¢
pactdpoBKOM C yKa3aHUEM JIaThI.



9. 3amecturens qupektopa no YBP nepenaer tBepapie konuu XK cexperapro OV 11s mocaeayromero
apXUBUPOBAHUA.

10.1MHCcniekTop 1o KaapaM HHOOPMAIIHIO 10 paOOTHUKAM ITKOJIBI

dbopMUpyeT aHATIOTUYHO TTyHKTaM 3 — 9.

11. Cekperapp OY mnepenaer n0KyMeHTbI B apxuB. llopsnoxk mnepemaun omnucaH B MHUCbME
MunuctepctBa oopazoBanus Poccuiickoit @enepanun ot 20 gexadbps 2000 r. N 03-51/64 Metonuueckue
peKOMeHIalu 1o paboTe ¢ JOKYMEHTaMH B 00IIe00pa30BaTEIbHBIX YUPEKICHUSX.



